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antismoking
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B

benefited

breakup

buses

C

coauthor

cost-effective

co-worker

D

decisionmaking, -ers

drachma, not Drachma

Dr 50, not Dr50

E

e.g. such as, for example

et al. and others

etc. and so on, and the like

EU (adjective)

European Union (noun)

F

focuses

forgo (abstain)

forego (precede)

former—don't use; repeat the item

  or say "the first"

formulas

G

government (capitalized in 

  operational documents only)

H

hectare, not ha

high-income countries

IJ

i.e. that is

industrial (not -ized) country

  (and not developed country)

interministerial

intraregional

judgment

K L

latter—don't use; repeat the item

  or say "the second"

M

microeconomic, not micro 

  (stand-alone) or micro-

mid-1970s

Mali's Ministry of Health; 

  nonspecific ministries

modeling

more than half, not over

N

neoclassical

newly established rule (no hyphen

  with adverbs-participle 

  constructions)

nonviolent

O

occurring

offshore

Organisation for Economic 

  Co-operation and Development

  (spell out agencies' names 

  as they do)

P

percent, not % or per cent

policymaking, -ers

Prime Minister Bhutto; the prime

  minister fell

QR

S

second, not secondly

short-term prospects, 

  but prospects in the short term

sizable

-size (medium-size firm, but  small

  and medium-size firm)

T

tradables

transactions costs

traveling

UVW

U.S./U.K. manufacturers,

  in the United States/

  United Kingdom

under way (adverb)

underway (adjective)

workforce

XYZ

Apply these specific examples to general use


